Meeting Statement and Action Log
Project – Documentation Flow at CTTL Pithampur
Meeting Information:
	Number
	1

	Date
	12/01/08

	Venue
	Cummins Turbo Technologies Ltd.

	Purpose
	Project – Documentation Flow for CTTL Pithampur

	Agenda
	1. Understand the Documentation flow


Meeting Delegates:

	Attended
	

	Rakesh Goyal
	Consultant 

	Rajesh Vaishnav
	CTTL Materials

	Ashish Dwivedi
	CTTL Finance



1. Action Log

Material Imports: -  

1)  All Imports Invoice & Packing List must have complete address of SEZ

      plant II.   
2)  CHA shell put the complete address of SEZ Plant II on all Bill of

 Entry prepared by him. 
3)  A copy of LOP and LUT is to be given to CHA.  (Rasp. RV ) 
4)  A authority latter to CHA.  ( Rasp. RV ) 
5)  Form – 49  ( Rasp. RV  through Ashish D. ) 
SEZ Plant Customs

1) Transporter shell brings Duplicate & Exchange control copy of Bill of entry along with the material.  (Rasp. All buyers & Suppliers )
2) Original Invoice & Packing list duly sign from HUK.  (Rasp. RV )
3) Form – 49

Local Purchase from out of  ( M.P.)
1) PO

2) LOP & LUT  ( Rasp. All Buyer ) 
3) Form – 49    ( Rasp. Ashish d. All Buyer )
4) Records / Reports (Rasp. Ashish D. )

Local Purchase within ( M.P.)
1) PO  ( Rasp. RV )
2) LOP & LUT   ( Rasp. RV )
3) Declaration for Form – I  ( Rasp. Ashish D.)
Local Despatch from SEZ Plant ( DTA  Sales )
1) Customer Order

2) Invoice & Packing List 

3) Bill of Entry 

4) Customs Duty ( EFT or TR- 6 Challan )   ( Rasp. Ashish D / RV )
5) Format for above : --  Rakesh Goyal

6) Quarterly Report to Customs :-- Ashish Dwivedi

Exports  Despatch from SEZ Plant 
1) Customer Order

2) Invoice & Packing List  
3)  Format for above : --  Rakesh Goyal
4) Quarterly Report to Customs :-- Ashish Dwivedi

Job Work from SEZ Plant 
1) For Job work permeation is to be taken from Customs.

2) Invoice & Packing List  

3) Format & Flow  --- ( Rakesh goyal   / RV )

4) Job Work includes trial / testing / sample  ect. Parts to be send outside SEZ Plant 

     on returnable basis .

FG  for  SEZ Plant 
1) Production Report Daily. ( Rasp. MFG. )

2) Stock Report   ( Rasp.  Materials)
3) Format & Flow  --- ( Rakesh goyal   / RV )

Rejection / Scrap / Commercial Inv. / Trading Inv.  Etc. for SEZ Plant 
1) Format & Flow  --- ( Rakesh goyal   /  RV ) Before Date : 31/01/08

Rajesh Vaishnav
[image: image1.png]



